ETHICAL RECRUITMENT POLICY
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NO RECRUITMENT FEE POLICY

e No application fee
e No broker fee

e No document fee
e No Passport fee

e No visa fees

e No work permit fee
e No travelling fee
 No training Fee

NO DISCRIMINATION BASED ON

e Race

e Disibility

e Age

e Gender identity

e Religion

* Pregnhancy

e Physical coercion
e Union membership
e Marital status

e Political affiliation

FREEDOM OF ASSOCIATION

e Employee shall be able to openly
communicate and share ideas with
employer regarding working
condition and management
practice

e Employee have the right to join
trade union to bargain collectively
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Ethical Recruitment Policy
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e Wage and benefit paid to ]
employee shall comply with Thai * 3OQOVERYPIZNE GLIEEC
labor law including over time 0P COMSE 90IPCHPO
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e Working hours shall no texceed PRl

the maximum set by local law.
Further, a work week shall not be
more than 60 hours per week,
including overtime except in
emergency or unusual
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every seven days.

e employees have the right to
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Ethlcal Recrmtment Policy
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e Forced labor in any form,
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The SPT team and others do not have the right to seize personal documents of
employees.
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If documents are required for renewal, the employees need to sign
consent and SPT will return it immediately when finished and the
employee need to sign to confirm receipt of the document.
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PASSPORT WORK PERMIT

~ REPUBLIC OF THE UNION OF MYANMAR
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What doouments are required to extend?
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VISA & WORK PERMIT
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~ Employees who have been working on
the MOU for 2 years
\/— Employees whose visas expire on
™~ February 13, 2025
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" Foreign prople who stay in Thailand are
= required to report their resident to

immigration ofﬁce every 90 days
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Contact of government agencies that you can
contact In case you need special assistance
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Adress: 80/14-15 Mu. 2 Sirisothorn Rd. Sothorn Sub-district
Chachoengsao province 24000

DWOR3Ys: : 038-514843

Benas
Adress: No. 110, Sathorn Nua Road, Bangkok, 10500, Thailand
0DWOSws: : (662) 233 2237 / (662) 233 7250 / (662) 234 4698

qpqﬁzeqpéz@égﬁ 32&3600@? moooooe ISC CDBOVEE:E):
Adress: Chahoengsao Town hall 1st Floor Ruangwut Rd.
Chachoengsao province, 24000 Thailand

0DWO3@s: : 038-511600

oC C C % o
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Adress: 118 Mu. 11 Bang Kaeo, Mueang Chachoengsao District,
Chachoengsao 24000 Thailand

WO @s: : 038-554516

ocC C C C C
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Adress: 99/2 Mu. 1 Bang Kaeo, Mueang Chachoengsao District,
Chachoengsao 24000 Thailand

0O Ws: : 038-088165 Ext:169

If you need an assitance to contact above organization, you can
inform us at any time.
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Proper dress at work place
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Avoid inappropriate behavior
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No chewing betel nut while working Applying powder, the powder may
fall on the workpiece
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@1 - ¥ SAFETY ON THE ROAD

Always use a zebra crossing way when crossing the road
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DON’T drink and ride
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Drunk riding is illegal Drunk riding causes an accident
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Do not smoke in smoking areas. The factory will have

smoking areas for employees.
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We should use the bathroom properly
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Clean the toilet every ====
time after use ==
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